
Director Instructions 
  

1. Navigate to https://events.circuitree.com/UTA/ 
2. Click Start Registering 

 

  
3. Choose “Register My Group” 

 
  
  



4. Choose UTA Marching Band Camp and either Resident or Commuter and the quantity. You can 
mix/match residents and commuters. 

 

 

  
5. Click Continue 

 

  
  



6. Create an account and click Get Started 

 
 

7. Create a New Group and select Public School 

 
  

8. Click Continue 

 

  
  



9. You can choose to Pay Now with a CC or use the promo code paybycheckMB2023 if you are 
paying by school check. This will bring your balance to $0 so you can complete the registration. 

 
  



 
  



10. You will see your transaction summary and then you can click “Take Me to My Roster”. You 
should also receive and email from Registration - no reply utarlington@circuitree.com. If you do 
not, please check your 
spam!

 
 
 



12. Click the “Share Button” with the arrow (Not the Invite Attendee button). 

 
  

13. Send this link to your students’ parent/guardian. The Parent or Guardian MUST be the one to 
create a Circuitree account and register their student. Since students are typically under 18 
years of age, they cannot legally sign the medical form, etc. that must be in place for a student 
to attend camp. 

  



14. They will select the event. And click Register. 

  

 
  

15. The parent/guardian will then create an account and fill out all the necessary paperwork. 
  
 


