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CTAA Services are FREE!!!
• Purpose: CTAA is a non-profit organization that assists small 

businesses compete and win government contracts from federal, 
state, and local government agencies.

• Services Offered:  
• Federal, State and local government contracting laws, policies and procedures. Emphasis 

must be placed on requirements and procedures used by DoD and other Federal agencies, 
including registration in systems such as the System for Award Management (SAM)

• The DoD Mentor-Protégé Program (MPP) and similar Government programs
• Accounting system requirements and contract payments
• The Procurement Integrated Enterprise Environment (PIEE) and Wide Area Work Flow

(WAWF)
• Subcontracting
• DLA Internet Bid Board System (DIBBS)
• Small Business (SB) Innovative Research (SBIR) / SB Technology Transfer (STTR) Existing 

federal government and DoD cybersecurity regulation compliance. PTACs are also 
encouraged to refer businesses to Project Spectrum for additional assistance with 
cybersecurity preparedness. (projectspectrum.io)

• Obtaining federal contract data from data repositories (e.g. SAM.gov)
• Finding federal procurement opportunities
• Business size and type (socioeconomic) certifications
• Information about contract-related risks related to Foreign Ownership, Control, and Influence 

(FOCI)
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Webinar
• A copy of the presentation is located at -

http://www.uta.edu/crosstimbers/pages/Webinars/ind
ex.php

• Future classes can be found at -
http://www.uta.edu/crosstimbers/pages/events-
workshops/upcoming-events.php
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Outcome of Webinar

• Provide a history of the System Award 
Management (SAM)

• Explain the basics you need to register in 
SAM

• How to register in SAM
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• IAE manages the federal information technology systems
• IAE manages the Federal Service Desk that assists users with these systems -

https://fsd.gov/fsd-gov/home.do
• SAM.gov - will eventually become the centralized, authoritative source of the 

federal systems
• Legacy systems EPLS, CCR, ProNet, ORCA, WDOL, CFDA, PPIRS, 

FedBizOpps.gov

History
The Integrated Award Environment (IAE) Systems

Presenter
Presentation Notes
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Required Information
• Legal Business Name – as used to establish your business – State of Texas, 

must match across all systems – DUNS, IRS, SAM, etc.
• Physical Address – no PO Boxes – used to verify location of business
• Data Universal Numbering System (DUNS) Number provided by Dun 

and Bradstreet (D&B) - https://fedgov.dnb.com/webform/
– Has been phased out, but still good to do this, since it is free
– Replaced with Unique Entity Identifier (UEI) SAMMI (SAM Managed 

Identifier) – this is populated when you do your SAM registration
– DUNS information must match with legal business name and physical 

location, since this is used by SAM for verification and other Federal
Websites.

• Tax Identification Number (TIN) – www.irs.gov
– Name and address must match between D&B – IRS – SAM – State of 

Texas
• Type of Ownership – Sole Proprietorship, Partnership, LLC, etc.
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Required Information (CONT)

• Business Type – Minority, Woman, Service Disabled Veteran
– 51% or more owner
– Highest office in the company (entity)
– Involved in day to day operations

• North American Industry Classification System (NAICS) Codes -
http://www.census.gov/eos/www/naics/

• Number of Employees – average on past 12 months
• Gross Income – Averaged over the last three completed fiscal years
• FYI - Size Standard to determine Small or Large Business is based on the 

Small Business Administration, Table of Small Business Size Standards, 
Matched to North American Industry Classification System Codes 
– https://www.sba.gov/document/support--table-size-standards
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Required Information (CONT)

• Electronic Fund Transfer (EFT): 
– ABA Routing Number
– Account Number (checking or savings)
– Telephone number for banking institution (Automated Clearing House -

ACH)
• Commercial and Government Entity (CAGE) – If you have one, 

otherwise will be provided with a completed SAM Registration
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SAM Registration
• System for Award Management (SAM) is mandatory if you want to receive 

federal funds – contracts or grants.
• SAM is required if applying for grants, cooperative agreements, business 

opportunities, and SBA certifications.
• Beware of SCAMS and Programs that are not free. Average Cost is $599, 

but seen $1,500.
• Registration is FREE and domain name ends in “.gov” NOT  “.com”, “.net”, 

etc.  Don’t be confused by look-alike web sites!!
• Validates the vendor's information and electronically shares the secure and 

encrypted data with the federal agencies' finance offices to facilitate 
payments through Electronic Fund Transfer (EFT).

• SAM shares the data with government procurement and electronic business 
systems.

• Must renew annually to maintain “Active” status!  Recommend ever six 
months.

• NOTE: There are 991,907 Active Registrations in SAM as of 6 Feb 2023.
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SAM is a Two-Part
Registration

• SAM registration involves Users and Entities
– Individual human beings are Users
– Companies (including Sole Proprietors) are Entities

• Users register in LOGIN.GOV
• Entities register in SAM.GOV
• In order to register your entity in SAM, you must first 

register as a User at LOGIN.GOV
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SAM Registration
https://www.sam.gov/
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SAM Registration
https://www.sam.gov/

• This is where you start getting into the 
SAM Registration

• If you already have a SAM Registration 
and a LOGIN.GOV login you will be able 
to search for other SAM registrations and 
have greater search capabilities for:

– Contract Opportunities
– Assistance Listings
– Entity Information
– Federal Hierarchy
– Wage Determinations

• If you are starting a new Registration or 
Renewing your Entity 

• REMEMBER – YOU WILL HAVE TO 
DO LOGIN.GOV
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SAM Registration
https://www.sam.gov/

• This will then take you to LOGIN.GOV
• Have to click ACCEPT
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SAM Registration
https://www.login.gov/
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Login.gov
https://www.login.gov/

• Login.gov:   Not only for SAM!
– Creating account:  email address, create strong password, 

authentication applications, and security code
– Authentication methods:  two-factor authentication (TFA) or multi-

factor authentication (MFA), as an added layer of protection to secure 
your most sensitive information

– Verifying your identity:  Some government applications that use 
login.gov require users to verify their identities.  This means that you 
must prove that you are who you say you are with additional information

– Signing in:  Every time you sign in to your account, you will need your 
email address, your password, and access to one of the two-factor 
authentication methods you set up; until you authenticate the website

– NOTE:  best to use your cell phone for two-factor authentication, since 
you can verify from anyplace and this is your personal login, not the 
company’s login.
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Login.gov
https://www.login.gov/

– Changing settings:  Email address (add/remove), phone number, 
delete account, etc.

– Privacy & security:  Protecting your information and respecting 
your privacy

• Programs that use LOGIN.GOV:
– 60 Applications at 17 Agencies, with over 17 millions profiles.
– Trusted Traveler Programs:  administered by Department of 

Homeland Security; includes but not limited to Global Entry (entry 
into the U.S. from International Destinations) and TSA Pre✓

– USAJOBS.GOV
– SAM.GOV
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SAM Registration
https://www.login.gov/

• Click “Create an Account”
• Enter email address
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Confirming Email
• After you enter your email 

address in the provided box 
and select your language 
preference, click on the 
“Submit” button.

• You will receive an email at 
that address. You must 
confirm your ability to 
receive email at this address 
by clicking the button in the 
email.
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Set a Password - (12 characters)

• Email addresses are critical. If you 
change your email address without 
notifying login.gov or SAM, you will 
be locked out of the system. While this 
can be fixed, it’s not fun, and it takes 
time, including a mandatory 24-hour 
delay.

• Passwords:
– Make it memorable
– Keep it secure
– Put it somewhere that you can find 

it. You may not need it again for 
almost a year, but you’ll really 
need it then, so keep this in mind. 
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Core Data:  General Information, Corporation Information, D&B Monitoring (DUNS), 
IRS EIN, IRS Consent (Taxpayer Name), MPIN (Marketing Partner ID Number), 
Financial Information, Purchase Card, and SAM Search Authorization.
Assertions:  Goods/ Services, North American Industry Classification System  
(NAICS) Codes, Product Service Codes (PSC), and Federal Supply Codes (FSC).
Representations & Certifications:  Related to small business status responses to 
Federal Acquisition Regulation (FAR) and Defense Federal Acquisition Regulation 
Supplement (DFARS) provisions/clauses, and Architecture-Engineer Responses are 
entered in SAM once for use on all federal contracts.
Points of Contact:
• Mandatory:  Accounts Receivable, Electronic Business, Government Business, 

Party Performing Certification (if used 3rd Party), Proceedings (if you entered 
details), Sole Proprietorship (if selected business type).

• Optional:  Past Performance and Alternate POCs.
Optional - SBA Profile:  SBA Supplemental Page – SBA Profile - Dynamic Small 
Business Search (DSBS); Company profile information from SAM will automatically 
populate SBA Profile.  This is done through SBA General Login System to access it.
Submit Certification:  Must do or registration just sits there and does not get 
processed.

SAM Registration Information
Five (5) Main Registration Categories + SBA

Presenter
Presentation Notes
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SAM Steps
• Once you login to SAM you will see:

• After Accept – Choose what you want to do.
• Most Cases – Entity Registration – New or Existing
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SAM Steps

• Entity Registering - Business or Organization
• Why – Bid on Federal Contracts
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SAM Steps

• These are the steps you will take 
during the registration

• You will always scroll do the 
bottom of the page and click on 
either the next arrow or 
CONTINUE
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SAM Steps

• This is the information that is 
required to complete your 
registration.

• Make sure you have this before you 
continue.

• Once you come back to your 
registration, all these steps will be 
skipped.

• NOTE:  SOME OF THE SLIDES 
MIGHT LOOK DIFFERENT AS 
THE GSA UPDATES THINGS; 
BUT, THE INFORMATION IS 
STILL THE SAME.
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SAM Steps

• Again, note the 
Green Check 
Marks and Arrows 
on the left side of 
the page.

• Remember all of 
this is common 
sense and not 
rocket science.
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SAM Steps
Core Data

• Everything with an * is mandatory and shows required format, in red.
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SAM Steps
Core Data

• Validates against data entered in Dun & Bradstreet for DUNS Number
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SAM Steps
Core Data

• Everything with an * is 
mandatory and shows 
required format, in red.

• Physical address can
be tricky if a Virtual
Address is used. You
have to talk to CAGE 
DLA during the 
validation phase to see 
if they will approve it.  
Issue is multiple  
entities at one location.
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SAM Steps
Core Data

• If grayed out, you 
cannot change it, 
coming from D&B 
or IRS.

• Marketing Partner 
ID Number 
(MPIN) – this is 
where you create it.  
Write it down, the 
MPIN will have to 
be used in other 
programs and to 
verify your 
information in 
SAM.
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SAM Steps
Core Data

• It can be any address.
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SAM Steps
Core Data

• Company Name 
and TIN must 
match what the 
IRS has.

• Why?  If you 
owe money to 
the IRS and 
getting paid by 
the government, 
guess who gets 
paid first.
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SAM Steps
Core Data

• Should match either physical or mailing, but can be another.
• Note the MPIN – has to be used.



346 February 2023

SAM Steps
Core Data

• New Registration, you check no and leave CAGE blank.
• If have a CAGE, then enter it.
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SAM Steps
Core Data

• Unless you have 
a Government 
certification, 
then none.

• Do not check 
things just 
because.  You 
have to have 
certifications to 
check the 
boxes.
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Types of Small Business
http://www.sba.gov/aboutsba/sbaprograms/goals/index.html

• Small Business (SB) – 23%
• Small Disadvantaged Business (SDB) – 11%

– 8(a) – part of the SDB Goal – not statutory
• Woman Owned Small Business (WOSB) – 5%
• Historically Underutilized Business Zone Small 

Business (HUBZone) – 3%
• Service Disabled Veteran Owned Small Business 

(SDVOSB) – 3%
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SAM Steps
Core Data

• Check what 
applies.

• Remember 
to check a 
Socio-
Economic 
Category, if 
the entity 
has 51% 
ownership in 
that category 
and holds 
the  highest 
office.
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SAM Steps
Core Data

• Check – Credit Cards 
as YES.  If a flea 
market can take credit 
cards, so can you.

• If red * mandatory.
• Match the format 

shown on the right 
side.

• A Remittance Mailing 
Address must be 
supplied in the 
unlikely event that a 
check is to be mailed 
to you.
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SAM Steps
Core Data

This is 
because of 
the 
companies 
making 
millions 
and 
majority 
going to the 
CEO.
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SAM Steps
Core Data



416 February 2023

SAM Steps
Core Data

• You have to check here; otherwise, Cross Timbers cannot see your 
information.

• Contracting officers will not be able to see your information easily.
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SAM Steps
Assertions

• Make sure 
relevant to 
your company.

• DO NOT put 
10 or more.

• Look at similar 
companies to 
see what they 
entered.

• You can 
change as you 
need.
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SAM Steps
Assertions

• This determines 
if you are small 
with your 
primary NAICS 
code.

• Do not touch 
Optional, unless 
you have several 
locations.

• Total Receipts is 
GROSS, not 
NET.
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SAM Steps
Assertions

• Electronic Data Interchange (EDI) is not free and you do not need it.
• This is for big companies and used prior to web based systems.
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SAM Steps
Assertions

• Do this - this is 
how FEMA 
finds you.

• Do bonding 
levels, based on 
your liability 
insurance.

• Select locations 
based on what 
you do.

• Do not do Any 
State, if possible.
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SAM Steps
Representations and Certifications

• This is something 
that will result in 
saving 20 pages 
when you submit a 
bid.

• Over 43 questions.
• The Federal 

Acquisition 
Regulations (FAR) 
and Defense 
Federal Acquisition 
Regulations 
(DFAR) provide 
guidance on 
government 
contracting.
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SAM Steps
Representations and Certifications

• Around question 17 is 
what will provide the 
Self Certifying Small 
Disadvantaged 
Business on your 
profile.

• Answers to questions 
are:
– Yes
– No
– Vendor will Provide 

Information with 
Specific Offers to 
the Government.



486 February 2023

SAM Steps
Representations and Certifications

• At the end, after 
all questions 
have been 
answered, you 
have to certify 
you have read 
each of the FAR 
and DFARS.

• Whoever logged 
in will be the 
one whose name 
will appear.
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SAM Steps
Representations and Certifications

• This was added 
to show if your 
entity is 
receiving any 
aid.

• Question is what 
is happening 
with the 
Paycheck 
Protection 
Program (PPP) 
and how to 
answer this.

• Your call, SBA 
has not provided 
guidance yet.
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SAM Steps
Points of Contact

• Fill out all POCs, 
including 
Optional.  Shows 
attention to detail.

• If Sole Proprietor 
– just list Prime, 
leave Optional 
blank.

• LLC or more, list
two people.

• DO NOT list a 
bunch of people.
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SAM Steps
Points of Contact

• Ensure you format 
correctly –
capitalization and 
punctuation.

• When logged in, it will 
allow you to copy and 
paste your information 
for each POC.
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SAM Steps
Points of Contact

• Ensure you format 
correctly –
capitalization and 
punctuation.

• When logged in, it will 
allow you to copy and 
paste your information 
for each POC.
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SAM Steps
SBA Supplemental Page

• See this after the 
POC Page.

• The SBA Profile is 
where Contracting 
Officers go to 
search for 
additional 
information on 
Vendors.

• SBA no longer 
supports a direct 
link to the SBA 
Profile.

• Must go to SBA 
General Login 
System
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SAM Steps
SBA General Login System

• There are two different ways to access your SBA 
Profile:
• SBA General Login System:

• https://eweb.sba.gov/gls/dsp_login.cfm?sb=Y
• This requires a different User ID and Password 

than SAM.GOV and LOGIN.GOV
• SBA Connect:

• https://connect.sba.gov/Home/Index
• This uses your LOGIN.GOV

• Another hoop – but does get you into the SBA system.
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SAM Steps
SBA General Login System

https://eweb.sba.gov/gls/dsp_login.cfm?sb=Y
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SAM Steps
SBA Connect

https://connect.sba.gov/Home/Index
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SAM Steps
SBA Supplemental Page

• https://pro-net.sba.gov/pro-net/update/dsp_editprofile.cfm
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SAM Steps
Submit Registration

• Your record is 
NOT yet active 
or submitted.

• Review your 
profile.

• Then Submit
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SAM Steps
Submit Registration

• You will see this 
after the submit 
your registration.

• This is how you 
know that you have 
submitted your 
SAM registration.
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SAM Steps
Validation of Submission

• You will receive an email from 
samadmin@sam.gov telling you that the IRS TIN 
Match Validation was successful.

• Then you will receive another email from 
samadmin@sam.gov that says your Registration 
has been Activated.



616 February 2023

SAM Steps
Check Status of Registration

• Click on Check Registration Status.
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SAM Steps
Check Status of Registration

• Once you login to 
SAM.GOV 

• Go to the Workspace
• The bubbles show your 

status for registrations
• Active Registration –

you are good to go
• Work in Progress –

means you do not have 
it submitted yet, have to
go back into your profile 
to complete it

• Submitted Registration 
– it has been submitted, 
but now going through 
reviews
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SAM Steps
HELP

• 866-606-8220
• Need to have the 

following 
information to 
validate you have 
access to the Entity 
Registration:
• UEI #
• Business 

Name
• Email Address
• Bank 

Information 
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SAM
Helpful Hints

• UEI, DUNS number, & SAM registration are free – do not provide a 
payment to commercial companies!  Going rate is about $599, highest 
$3,500.

• D&B & SAM registrations will trigger for-profit businesses  trying to 
sell their services:
– Very aggressive in their sales strategies!!
– “FedBiz Access”, “US Federal Contractor Registration”, “Federal 

Contractor Registry”, “FedContractor”, “United States Business  
Registration”, “Federal Award Management Registration”, and 
many more

• Fraudulent SAM website:  “sam-gov.org”
• Valid is “.mil”, “.gov”, “.org”, “.edu”, and sometimes, if the 

government has outsourced a “.com”.
• You do not need these services to pursue government contracts.  

Registration is Free!  Be careful what you pay for.  Use critical 
thinking (Common Sense) and contact us when you are not sure!
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How to Contact Us
• Mail and Location:

UTA Cross Timbers APEX Accelerator (Effective 1 Feb 2023)
University of Texas at Arlington Research Institute (UTARI)
7300 Jack Newell Boulevard South 
Fort Worth, TX  76118-7115

• Telephone:
(817) 272-5978
Fax: (817) 272-5977

• E-mail:
crosstimbers@uta.edu – Main Email
james.rollins@uta.edu – James R. (Jim Bob) Rollins

• Website:
www.uta.edu/crosstimbers

• Request for Assistance Form:
https://center-gateway.com/2/gateway/047000/application_form

• Locate APEX Accelerators in your Area:
https://www.aptac-us.org/
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CROSS TIMBERS
APEX Accelerator
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