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CHAPTER 1
INTRODUCTION
1.1 Subheading Title
You have reached the chapter sections of the template. Under Format, the Chapter text’s Font settings are 12-point font size, Regular font style and Times New Roman font and no Effects boxes are checked. Under Format, the Chapter text’s Paragraph settings are Alignment set to Justified, Outline Level set to Body Text, Indentation set to 0” for both Left and Right, Special set to First Line, By: is set to 0.52”, Spacing set to 0pt for both Before and After, and Line Spacing set to Double. Use the citation style (MLA, APA, Chicago Manual, etc.) that is most common for your major discipline.
1.1.1 Subsection Title
Do not change these settings. If you somehow delete these settings from the chapter sections, simply reset the chapter section’s Font and Paragraph settings under Format to those settings listed above. If your work contains five chapters, you do not have to add or delete any chapters from the template, but do continue reading these instructions so you will know how to add and delete chapters to the template in the event the number of chapters in your work changes to more or less than five.
 	1.1.1.1 Subsection Title
If your work has less than five chapters, delete the extra Chapters in the template now using Microsoft Word text selection and delete operations (if you do not know how to
select and delete text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further). If your work has only three chapters, delete the template’s Chapter 4 and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has just two chapters, delete the template’s Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has only one chapter, delete the template’s Chapter 2, Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. 
1.2 Second Subheading
If your work contains more than five chapters, add additional template chapters to your template now before continuing. To add additional chapters to those that come with your template you will need to use Microsoft Word text selection and copy operations (if you do not know how to select and copy text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further). For example, if your work contains six chapters, select and copy the template’s entire Chapter 5 using Microsoft Word text selection and copy operations. Then, paste your copy of Chapter 5 immediately after the template’s Chapter 5 using Microsoft Word text paste operations. Once you have done this, be sure to change the chapter title in the added sixth template chapter to Chapter 6 from Chapter 5.
1.2.1 Subsection Title Sample Insert
If your work has more than five chapters, repeat the previous chapter text selection and copy operations and chapter paste and rename processes until you have created a template that has as many chapters as your work has. For example, if your work has nine chapters in it, this template should have nine chapters in it, labeled sequentially Chapter 1 through Chapter 9 on the first page of each chapter. Please create the correct number of chapters in your template now before continuing.  
1.2.1.1 Subsection Title Sample Insert
Now that you have created the correct number of chapters in your template, it is time to load each chapter’s text, figures, tables, and illustrations into their corresponding template chapter, beginning with Chapter 1. To accomplish this load, two methods are available to you.  You can use either of them or both of them, as you wish.  
Table 1.1: Sample Table Insert Title Line

	
	Engineering (%)
	Biology (%)
	Education (%)
	History (%)

	Labeled Improperly
	25
	15
	10
	30

	Exceeds page margins
	10
	10
	20
	15

	Hard to read
	45
	25
	35
	15

	No nearby text reference
	20
	50
	35
	40



1.2.1.2 Subheading Sample Title
The first method is the copy and paste. To use this method, simply copy an existing electronic chapter (in whole or in part) and paste it into the corresponding chapter number template. If your pasted copy does not format properly with the correct font and paragraph settings, please highlight the pasted text and change it to match the font and paragraph settings listed in the opening paragraph of each chapter section in this template. The second method is to overtype a template chapter’s text with that chapter’s actual work text. To activate the overtype option, press the Insert key on your keyboard until OVR appears in the Status bar at the bottom of your Microsoft Word. Note: please remember to delete all chapter section lines that remain after you paste or enter the text.

CHAPTER 2
LITERATURE REVIEW
2.1 Subheading Title
You have reached the chapter sections of the template. Under Format, the Chapter text’s Font settings are 12-point font size, Regular font style and Times New Roman font and no Effects boxes are checked. Under Format, the Chapter text’s Paragraph settings are Alignment set to Justified, Outline Level set to Body Text, Indentation set to 0” for both Left and Right, Special set to First Line, By: is set to 0.52”, Spacing set to 0pt for both Before and After, and Line Spacing set to Double. Use the citation style (MLA, APA, Chicago Manual, etc.) that is most common for your major discipline.
Do not change these settings. If you somehow delete these settings from the chapter sections, simply reset the chapter section’s Font and Paragraph settings under Format to those settings listed above. If your work contains five chapters, you do not have to add or delete any chapters from the template, but do continue reading these instructions so you will know how to add and delete chapters to the template in the event the number of chapters in your work changes to more or less than five.

If your work has less than five chapters, delete the extra Chapters in the template now using Microsoft Word text selection and delete operations (if you do not know how to select and delete text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further). If your work has only three chapters, delete the 

template’s Chapter 4 and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has just two chapters, delete the template’s Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has only one chapter, delete the template’s Chapter 2, Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations.
2.1.1 Subsection Title
If your work contains more than five chapters, add additional template chapters to your template now before continuing. To add additional chapters to those that come with your template you will need to use Microsoft Word text selection and copy operations (if you do not know how to select and copy text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further). 





Figure 2.1: Sample Figure of Triangle with Ovals

For example, if your work contains six chapters, select and copy the template’s entire Chapter 5 using Microsoft Word text selection and copy operations. Then, paste your copy of Chapter 5 immediately after the template’s Chapter 5 using Microsoft Word text paste operations. Once you have done this, be sure to change the chapter title in the added sixth template chapter to Chapter 6 from Chapter 5.


2.1.1.1 Subsection Title Sample Insert
If your work has more than five chapters, repeat the previous chapter text selection and copy operations and chapter paste and rename processes until you have created a template that has as many chapters as your work has. For example, if your work has nine chapters in it, this template should have nine chapters in it, labeled sequentially Chapter 1 through Chapter 9 on the first page of each chapter. Please create the correct number of chapters in your template now before continuing.  
2.1.1.2 Subsection Title Sample Insert
Now that you have created the correct number of chapters in your template, it is time to load each chapter’s text, figures, tables, and illustrations into their corresponding template chapter, beginning with Chapter 1. To accomplish this load, two methods are available to you. You can use either of them or both of them, as you wish.  

Table 2.1: Sample Table Insert Title Line

	
	Engineering (%)
	Biology (%)
	Education (%)
	History (%)

	Labeled Improperly
	25
	15
	10
	30

	Exceeds page margins
	10
	10
	20
	15

	Hard to read
	45
	25
	35
	15

	No nearby text reference
	20
	50
	35
	40



	The first method is the copy and paste. To use this method, simply copy an existing electronic chapter (in whole or in part) and paste it into the corresponding chapter number template. If your pasted copy does not format properly with the correct font and paragraph settings, please highlight the pasted text and change it to match the font and paragraph settings listed in the opening paragraph of each chapter section in this template. The second method is to overtype a template chapter’s text with that chapter’s actual work text. To activate the overtype option, press the Insert key on your keyboard until OVR appears in the Status bar at the bottom of your Microsoft Word. Note: please remember to delete all chapter section lines that remain after you paste or enter your text.

CHAPTER 3
METHODOLOGY
You have reached the chapter sections of the template. Under Format, the Chapter text’s Font settings are 12-point font size, Regular font style and Times New Roman font and no Effects boxes are checked. Under Format, the Chapter text’s Paragraph settings are Alignment set to Justified, Outline Level set to Body Text, Indentation set to 0” for both Left and Right, Special set to First Line, By: is set to 0.52”, Spacing set to 0pt for both Before and After, and Line Spacing set to Double. Use the citation style (MLA, APA, Chicago Manual, etc.) that is most common for your major discipline.
3.1 Subheading Sample Title
Do not change these settings. If you somehow delete these settings from the chapter sections, simply reset the chapter section’s Font and Paragraph settings under Format to those settings listed above. If your work contains five chapters, you do not have to add or delete any chapters from the template, but do continue reading these instructions so you will know how to add and delete chapters to the template in the event the number of chapters in your work changes to more or less than five.
If your work has less than five chapters, delete the extra chapters in the template now using Microsoft Word text selection and delete operations (if you do not know how to select and delete text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further). If your work has only three chapters, delete the 
template’s Chapter 4 and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has just two chapters, delete the template’s Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has only one chapter, delete the template’s Chapter 2, Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations.
3.1.1 Subsection Title
If your work contains more than five chapters, add additional template chapters to your template now before continuing. To add additional chapters to those that come with your template you will need to use Microsoft Word text selection and copy operations (if you do not know how to select and copy text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further).  For example, if your work contains six chapters, select and copy the template’s entire Chapter 5 using Microsoft Word text selection and copy operations. Then, paste your copy of Chapter 5 immediately after the template’s Chapter 5 using Microsoft Word text paste operations. Once you have done this, be sure to change the chapter title in the added sixth template chapter to Chapter 6 from Chapter 5.
3.1.1.1 Subsection Title Sample Insert
If your work has more than five chapters, repeat the previous chapter text selection and copy operations and chapter paste and rename processes until you have created a template that has as many chapters as your work has. For example, if your work has nine chapters in it, this template should have nine chapters in it, labeled sequentially Chapter 1 through Chapter 9 on the first page of each chapter. Please create the correct number of chapters in your template now before continuing.
3.1.1.2 Subsection Title Sample Insert
Now that you have created the correct number of chapters in your template, it is time to load each chapter’s text, figures, tables, and illustrations into their corresponding template chapter, beginning with Chapter 1. To accomplish this load, two methods are available to you. You can use either of them or both of them, as you wish. 
The first method is the copy and paste. To use this method, simply copy an existing electronic chapter (in whole or in part) and paste it into the corresponding chapter number template. If your pasted copy does not format properly with the correct font and paragraph settings, please highlight the pasted text and change it to match the font and paragraph settings listed in the opening paragraph of each chapter section in this template. The second method is to overtype a template chapter’s text with that chapter’s actual work text. To activate the overtype option, press the Insert key on your keyboard until OVR appears in the Status bar at the bottom of your Microsoft Word. Note: please remember to delete all chapter section lines that remain after you paste or enter your text.

CHAPTER 4
DISCUSSION
You have reached the chapter sections of the template. Under Format, the Chapter text’s Font settings are 12-point font size, Regular font style and Times New Roman font and no Effects boxes are checked. Under Format, the Chapter text’s Paragraph settings are Alignment set to Justified, Outline Level set to Body Text, Indentation set to 0” for both Left and Right, Special set to First Line, By: is set to 0.52”, Spacing set to 0pt for both Before and After, and Line Spacing set to Double. Use the citation style (MLA, APA, Chicago Manual, etc.) that is most common for your major discipline.
Do not change these settings. If you somehow delete these settings from the chapter sections, simply reset the chapter section’s Font and Paragraph settings under Format to those settings listed above. If your work contains five chapters, you do not have to add or delete any chapters from the template, but do continue reading these instructions so you will know how to add and delete chapters to the template in the event the number of chapters in your work changes to more or less than five. 
4.1 Subheading Sample Title

If your work has less than five chapters, delete the extra Chapters in the template now using Microsoft Word text selection and delete operations (if you do not know how to select and delete text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further). If your work has only three chapters, delete the 
template’s Chapter 4 and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has just two chapters, delete the template’s Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has only one chapter, delete the template’s Chapter 2, Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. 
4.1.1 Subsection Title Sample Insert
If your work has more than five chapters, repeat the previous chapter text selection and copy operations and chapter paste and rename processes until you have created a template that has as many chapters as your work has. For example, if your work has nine chapters in it, this template should have nine chapters in it, labeled sequentially Chapter 1 through Chapter 9 on the first page of each chapter. Please create the correct number of chapters in your template now before continuing.
4.1.1.1 Subsection Title Sample Insert
Now that you have created the correct number of chapters in your template, it is time to load each chapter’s text, figures, tables, and illustrations into their corresponding template chapter, beginning with Chapter 1. To accomplish this load, two methods are available to you. You can use either of them or both of them, as you wish. 

The first method is the copy and paste. To use this method, simply copy an existing electronic chapter (in whole or in part) and paste it into the corresponding chapter number template. If your pasted copy does not format properly with the correct font and paragraph settings, please highlight the pasted text and change it to match the font and paragraph settings listed in the opening paragraph of each chapter section in this template. The second method is to overtype a template chapter’s text with that chapter’s actual work text. To activate the overtype option, press the Insert key on your keyboard until OVR appears in the Status bar at the bottom of your Microsoft Word. Note: please remember to delete all chapter section lines that remain after you paste or enter your text.
CHAPTER 5
CONCLUSION
You have reached the chapter sections of the template. Under Format, the Chapter text’s Font settings are 12-point font size, Regular font style and Times New Roman font and no Effects boxes are checked. Under Format, the Chapter text’s Paragraph settings are Alignment set to Justified, Outline Level set to Body Text, Indentation set to 0” for both Left and Right, Special set to First Line, By: is set to 0.52”, Spacing set to 0pt for both Before and After, and Line Spacing set to Double. Use the citation style (MLA, APA, Chicago Manual, etc.) that is most common for your major discipline.
Do not change these settings. If you somehow delete these settings from the chapter sections, simply reset the chapter section’s Font and Paragraph settings under Format to those settings listed above. If your work contains five chapters, you do not have to add or delete any chapters from the template, but do continue reading these instructions so you will know how to add and delete chapters to the template in the event the number of chapters in your work changes to more or less than five. 
5.1 Subheading Sample Title
If your work has less than five chapters, delete the extra chapters in the template now using Microsoft Word text selection and delete operations (if you do not know how to select and delete text in a Microsoft Word document, consult an introductory Microsoft Word manual before continuing further). If your work has only four chapters, delete the 
template’s Chapter 5 now using Microsoft Word text selection and delete operations. If your work has just two chapters, delete the template’s Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. If your work has only one chapter, delete the template’s Chapter 2, Chapter 3, Chapter 4, and Chapter 5 now using Microsoft Word text selection and delete operations. 
5.1.1 Subsection Title Sample Insert
If your work has more than five chapters, repeat the previous chapter text selection and copy operations and chapter paste and rename processes until you have created a template that has as many chapters as your work has. For example, if your work has nine chapters in it, this template should have nine chapters in it, labeled sequentially Chapter 1 through Chapter 9 on the first page of each chapter. Please create the correct number of chapters in your template now before continuing.
5.1.1.1 Subsection Title Sample Insert
	Now that you have created the correct number of chapters in your template, it is time to load each chapter’s text, figures, tables, and illustrations into their corresponding template chapter, beginning with Chapter 1. To accomplish this load, two methods are available to you. You can use either of them or both of them, as you wish. 
	The first method is the copy and paste. To use this method, simply copy an existing electronic chapter (in whole or in part) and paste it into the corresponding chapter number template. If your pasted copy does not format properly with the correct font and paragraph settings, please highlight the pasted text and change it to match the font and paragraph settings listed in the opening paragraph of each chapter section in this template. The second method is to overtype a template chapter’s text with that chapter’s actual work text. To activate the overtype option, press the Insert key on your keyboard until OVR appears in the Status bar at the bottom of your Microsoft Word. Note: please remember to delete all chapter section lines that remain after you paste or enter your text.

APPENDIX A
TITLE OF APPENDIX HERE IN ALL CAPS
Appendix A Content
(These two lines should be deleted after inserting the content)
APPENDIX B
TITLE OF APPENDIX HERE IN ALL CAPS
Appendix B Content
(These two lines should be deleted after inserting the content)
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Write a brief summary here about your academic career, research interests, degrees earned, projects worked on, and/or future plans. A biographical page is required, must be written in the third person, and should be no longer than one page in length.
