
UTA STUDENT PUBLICATIONS PHOTO REPRINT ORDER

We’re glad to make photographs that appeared in The Shorthorn or Renegade available under
these conditions:

• Reprints are available only of photos that have been published . If a photo was taken but
not published, it is not available.

• All reprints that you request and receive are for personal use only and cannot be
reproduced, published or disseminated in any form or medium unless permission is expressly
granted in writing by UTA Student Publications

• By requesting a photo and signing this agreement, you are agreeing that it is for personal
use only and will not be reprinted, distributed or reproduced in any form or format unless specific
permission is requested in writing from and granted in writing by the UTA Office of Student Publications
and meeting all additional conditions on the attached sheet. Orders will not be processed without your
signature.

Your signature: _____________________________________
•

To help us locate the photo you are requesting, please provide the following information for each
photo. Photocopy this form as needed.

This photo appeared in (check one) ❑ The Shorthorn  ❑ Renegade magazine

Publication Date Page Description
______________ _______ __________________________________________________

___________________________________________________
Number of reprints you are requesting of this photo: ____________________

All orders must be prepaid, either by check made out to “UTA Student Publications,” credit card
or UTA interdepartmental transfer (IDT). If a requested photo is not available, your full payment will be
refunded.

Charge per print: $20. All prints will be 8 x 10 and will be color unless the photo requested is
available only in black and white.
Amount due:  _______________ prints x $20 = ________________
Method of payment ❑ check (check number ______________________)

❑ UTA IDT: account number _____________________________________
authorized by (signature): _____________________________________
(printed name):    _____________________________________

❑ credit card: Type (circle one) Visa  MC  Amex Discover Diners
Name on card: _____________________________________________
Card #: _____________________________ Exp. Date: _____________
Security Code:___________ Billing Zip: ________________
Signature of card owner: ______________________________________

Complete this form and send it with full payment or payment information to Director; UTA Student
Publications; Box 19038; Arlington, TX 76019  (by UTA campus mail: Box 19038) or bring it to the UTA
Student Publications Office, University Center lower level.

Your name (please print): _____________________________ Phone  ____________________

Mailing address _______________________________________________________________

City _____________________________________ State  _________ ZIP __________________

Please allow four weeks for processing orders and delivery of photographs,

longer for photographs published before this semester.

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------

For office use only: Date received ___________ Method pf payment _______________________
Date print(s) mailed/delivered ___________________________________

You may be entitled to know what information UT-Arlington (UTA) collects concerning you. You may review and have UTA
correct this information according to procedures set forth in UT System BPM #32. The law is found in sections 552.021 and
559.004 of the Texas Government Code.




